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Maintaining the YouTube Webpage 

Maintenance Tasks:  

 Delete samples after they are performed.  This is ideally done right after a piece is 

performed.  (It’s ok to leave up the last samples up at the end of a semester.) 

 Set up a new set of samples, https://annex.uucolumbia.net/choir/learn/you-tube/.  

Usually this is done early in the fall and spring choir semesters, and then very 

sporadically after that. 

You will need:  

 A login to the Annex.  Laurie can give you a username and password. 

 The login page: https://annex.uucolumbia.net/wp-admin. 

 The YouTube Manager page, https://annex.uucolumbia.net/youtube-manager/.  

You can get to this page via the Music Volunteer page, 

https://annex.uucolumbia.net/music-library/music-volunteer/. 

 The YouTube samples page, https://annex.uucolumbia.net/choir/learn/you-tube/.  

You’ll double check your work on this page. 

 If you’re deleting YouTube samples, you’ll need to know which samples should be 

deleted. 

 If you’re adding YouTube samples, you’ll need four kinds of data (see below). 

Data you will need for adding each sample:  

 The title of the anthem, song, hymn or movement being performed. 

 Details (optional).  Details may be the name of the composer, conductor, or other 

helpful information. 

 The slug.  The slug is a set of 11 characters (alphanumeric and other characters) that 

identify which YouTube sample is being displayed.  (See images, next page.) 

 The type.  This consists of the ensemble and performance.  For example, “Choir, 

Sunday Worship” or “Singers, Special Event.” 

Weblinks to YouTube videos have several configurations, but no matter what kind of 

address, each video is associated with a unique slug.  Here (below and next page) are 

three examples of web addresses, with the 11-character slug selected in each one.  

They serve a variety of functions, but all relate to the same video, since all have the 

same slug. 

https://annex.uucolumbia.net/choir/learn/you-tube/
https://annex.uucolumbia.net/wp-admin
https://annex.uucolumbia.net/youtube-manager/
https://annex.uucolumbia.net/music-library/music-volunteer/
https://annex.uucolumbia.net/choir/learn/you-tube/
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How to delete samples (useful both after a performance and when setting up a new 

semester’s samples): 

 Log in. 

 Navigate to the YouTube Manager page. 

 Find the row of the item you want to delete.  You’ll recognize it by the title of the 

music, and possibly by the detail field.  Occasionally there will be more than one 

piece of music with the same name.  

 Look to the right – there will be a link to Delete Entry.  Click the link to delete.  

(NOTE – you will not get an “Are You Sure?” prompt – so be certain you want to delete 

before clicking.) 

 

How to Edit a Sample’s Listing: 

If you need to add YouTube samples to the list, you can optionally do it by editing 

sample listings no longer in use, rather than adding new listings. 

 Have available the data you will need for the replacement.  Ideally, it should be 

online so you can cut and paste. 

 Log in. 

 Navigate to the YouTube Manager page. 

 Make sure the Inline Edit feature is enabled.  If you see a link with the words Enable 

Inline Edit in the upper right, below the page title, click the link.  The text should 

change to Disable Inline Edit and dotted lines should appear below the fields in the 

table below, indicating that they have become links. 
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 Find the row of the item you want to edit.  You’ll recognize it by the title of the 

music, and possibly by the detail field.  Occasionally there will be more than one 

song by the same name.  

 For each field in the row … 

o Except for Type, copy the new field value into your clipboard. 

o Click the link to the field.  An edit box will pop up. 

What a text field edit box looks like: 

 

What a  radio button edit box looks like: 

 

o For a text field, delete the existing contents of the box and paste in the new 

text.  Then click the Update button. 

o For a radio button field, click the correct radio button and click the Update 

button. 

How to Add a New YouTube Sample: 

 You’ll be tipped off to a new sample when our Maestro sends around a link.  Or he 

may send it directly to you. 

 Log in. 

 Navigate to the YouTube Manager page. 
 Scroll down the page to the “Add Items to the YouTube Page” form. 

 For each sample, enter the title, details (if any), slug, and performance type, then click the 

Submit button.  A new row will be added to the table at the top of the page. 

When you’re finished editing, check your work at the YouTube 
samples page. 


